
ScholarOne Manuscript Submissions:  
Click on this link: https://mc.manuscriptcentral.com/ijgp 

 

Log In:   

Your User ID is your email.  Please note your password is different from your AGPA login.   

If you do not know your password, or if it is not working, enter your email under Password Help to receive a temporary 

password to log in, which will be emailed to you.  Upon logging in, you may be asked to complete your profile.  If asked, 

you will select an institution. If you do not belong to an institution, please select AGPA.  You will then be asked for 

keywords.  These keywords based upon your expertise.  A minimum of three are required.   

 

 
 

 

Once you are logged in, you will see the Welcome page.  If you are part of the Editorial Committee, you will see two 

options: Author and Reveiw.  To submit a manuscript, you will select Author. 

   

 
 

https://mc.manuscriptcentral.com/ijgp


 

You will see the screen below.  Select “Begin Submission” to submit a new manuscript (where it is circled below).  

  
 

You will then begin the submission process.   

 



Step 1:  

Complete the required information below.  Click Save & Continue on the bottom to go to the next step. 

  

 
 



Step 2:   

Disregard the text field box to manually type in the Keywords.  This section is not active.  You will instead, click on where 

it says “Show Full List.”   There, you will select the keywords associated with your paper and click add that is located 

BELOW the Full List of recommended keywords.  The Add button next to the text box does not work.   

 
 

 

 
 

Once you have selected 3-5 keywords, you be able to Save & Continue to Step 3.   

Do not enter text in Keywords. 

This feature is not active.  

Selected Keywords will 

appear here.  

Click “+Add from List” to add the 

keywords. 

Click “+Show Full List” to use 

the dropdown feature.  



Step 3:  

You may add any co-authors here.  Once you are complete, click the box to confirm you have added all your co-authors.  

You will then be able to Save & Continue.  

 
 



Step 4:  

You are not required to enter a cover letter, so you can skip that.  You will be required to answer the series of questions 

based on your submission. 

 



 

 
 

 

 

 

 

 

 



Step 5:  

You will now upload your manuscript.  Disregard the first section under Files.  Click “Select File 1” to attach your 

manuscript, which is saved on your computer.   

 
 

 

Once you have found and selected your manuscript, it will appear in “File name:” and click “Open.” 

 
 

 

Disregard this section.    

Click Select File 1 to 

import your manuscript.  

Make sure you know 

where your manuscript is 

saved on your desktop.  

If you have tables or 

figures, you will attach 

them in File 2 and File 3.     

For File Designation, you 

would choose the type of file 

you are uploading by using 

the dropdown menu.  For 

instance, Main Document, 

Table, Figure, etc. 



Once your file(s) have been selected, you will then click Upload Selected Files.  

 
 

Please wait while your file(s) upload.  

 
 

Once the file(s) have been uploaded, they will appear under the Files section.  You may now Save & Continue.  

 

Click here to upload selected 

files after you have selected all 

the files associated with this 

submission.      

Uploaded files appear here.     



Step 6:  

You will be asked to verify everything before submitting. At the very bottom of the page, you will need to “View Proof” 

in both “View HTML Proof” and “View PDF Proof.”  The “View PDF Proof” will take a few moments to appear because 

the system is converting the word document.  Once you see the PDF, you can close that PDF.  Both the “View HTML 

Proof” and “View PDF Proof” will now have a green checkmark next to each.  You will then be able to submit.  

 

 

 



 

 

 



 
 

Click on “View HTML Proof” and the online version of your manuscript will appear.  You will close the window after you 

have reviewed it.  Then you will click on “View PDF Proof.” The “View PDF Proof” will take a few moments to appear 

because the system is converting the word document (see below screenshot).  Once you see the PDF, you can close that 

PDF.   

 
 

Once you see both the the green checkmarks next to both “View HTML Proof” and “View PDF Proof,” you will then be 

able to submit. 

 


